
Zhang Zhexin Resume: Interim COO 
 
If we choose the truth, we should not believe the mistake.If I can not get H-1B, I can get H-2B.We 
can change a lot of things.We forever choose the truth.Act together. 
 
If H-2B is easy, NoVo Foundation can give Zhang Zhexin H-2B.H-1B and H-2B are the same.We 
only need to know what we should do in the future. 
 
Interim COO of NoVo Foundation is like H-2b. We can think Interim COO of NoVo Foundation 
is H-2b. NoVo Foundation can give me H-2b.  
 
H1B:1. Describe the proposed duties.A detailed description of the proffered position, to include 
approximate percentage of time for each duty the beneficiary will perform. 
 
a.Providing support and supervision to key administrative, financial, operations, IT, facilities, and 
grants management staff – including four direct reports -- and their teams, consultants and service 
providers. Performed on Daily Basis? Yes. Time Allocation on Daily Basis?20%. Related with the 
ability of Beneficiary? Yes. 
 
b.Maintaining strong internal controls and risk-management for all financial, legal, grants 
management, and contractual matters related to NoVo’s operations and its Initiatives.Performed 
on Daily Basis? Yes. Time Allocation on Daily Basis?25%. Related with the ability of Beneficiary? 
Yes. 
 
c.Overseeing facilities, and IT infrastructure to ensure that effective and efficient systems and 
infrastructure are in place to meet the needs of NoVo’s programs and initiatives.Performed on 
Daily Basis? Yes. Time Allocation on Daily Basis?10%. Related with the ability of Beneficiary? 
Yes. 
 
d.Overseeing key special projects and initiatives, maintaining their forward momentum and 
representing NoVo’s values and interests in their implementation.Performed on Daily Basis? Yes. 
Time Allocation on Daily Basis?25%. Related with the ability of Beneficiary? Yes. 
 
e.Participating as a member of the Senior Management Team to both inform and communicate to 
staff about key strategic, budgetary and other issues as they arise.Performed on Daily Basis? Yes. 
Time Allocation on Daily Basis?20%. Related with the ability of Beneficiary? Yes. 
 
How can Zhang Zhexin help NoVo Foundation?For example,if NoVo Foundation has D&O 
insurance,Zhang Zhexin will question people whether or not D&O insurance will give Directors 
and Officers who are in NoVo Foundation a lot of mistakes?NoVo Foundation has D&O 
insurance so Directors and Officers in the NoVo Foundation think they can have a lot of mistakes 
in the NoVo Foundation.Zhang Zhexin thinksD&O insurance is risk.We do not need D&O 
insurance.Zhang Zhexin thinks Directors and Officers should be shareholders.Zhang Zhexin 
thinks Directors and Officers should know how to help shareholders earn money. 



 
2. Describe the beneficiary's present occupation and summary of prior work experience. 
 
The present occupation of Zhang Zhexin is “BUYING EXCELLENT SUBSIDIARY 
COMPANIES”.Zhang Zhexin has the biggest opportunity that can make Zhang Zhexin buy a lot 
of excellent subsidiary companies. 
 
The evidence of the absolute advantage of Zhang Zhexin “What is my absolute advantage?1.Nine 
years and age.My mother(1952) plus nine years equals my father(1943).Melinda Gates(1964) plus 
nine years equals Bill Gates(1955).Jennifer Gates(1996) plus nine years equals me(1987).2.Two to 
seven are the oldest people to the old to the young.My mother(195two) and my father(194three) 
are the oldest people.Melinda Gates(196four) and Bill Gates(195five) are the old.Jennifer 
Gates(199six) and I(198seven) are the young.3.John Davison Rockefeller.Rory Gates was born on 
May 23.John Davison Rockefeller died on May 23.John Davison Rockefeller quitted high school 
and John Davison Rockefeller did not go to university. I quitted high school and I did not go to 
university.4.Twelve years and age and woman to woman and man to man and the old to the old 
and the young to the young. Melinda Gates(1964woman)plus twelve years equals my 
mother(1952woman). Bill Gates(1955man) plus twelve years equals my father(1943man).Rory 
Gates(1999man) plus twelve years equals me(1987man).5.My choice:4.19(my birthday)=9.14(the 
birthday of Phoebe Gates).I wrote at my high shcool certificates my birthday that is on April 19 
because I think I was born on April 19(4.19).Phoebe Gates was born on September 14
（9.14）.My mother and I always lived together in the past because my mother thought I should 
live with my mother.My father and I seldom lived together because my mother and my father did 
not live together.My mother told me that the birthday of my identity card was incorrect ,but my 
mother did not tell me when I was born.I always think I was born on April 19.6.When I was born 
in the world, my mother had Alzheimer disease. I turned Alzheimer disease of my mother into my 
absolute advantage in benefits. When you were born in the world,you were the poor in the USA or 
in China or in Africa or etc?How should we develop philanthropy in the world in the future?” 
 
The evidence of the relation of Zhang Zhexin and his father and his mother:The ID card of the 
father of Zhang Zhexin is 360621194310259013.The ID card of the mother of Zhang Zhexin is 
310101195212014146.The ID card of Zhang Zhexin is 310108198704240519.Zhang Zhexin etc 
can provide a lot of evidence so that some people who work for the Chinese government can 
prove who the father of Zhang Zhexin and the mother of Zhang Zhexin are. 
 
The evidence of certificate of Zhang Zhexin:1.September 1994 to July 2000: TANGGUROAD 
PRIMARY SCHOOL.2.November 2004 to July 2006:DONGGOU MIDDLE 
SCHOOL.3.September 2006 to late March 2007: IN ONE HIGH SCHOOL(ENGLISH: 60 
POINTS,NO.0172695)(GEOGRAPHY: 63 POINTS,NO.0172696)(MATH: 99 
POINTS,NO.0172697)(CHINESE: 61 POINTS,NO.0172698). 
 
Zhang Zhexin Chronicle:1.Zhang Zhexin was born in April 1987.2.From 1988 to 1994, Zhang 
Zhexin was living in the family of my relation.When Zhang Zhexin was born in the world ,his 
mother had Alzheimer disease.When Zhang Zhexin was 2 years old, the weather being very hot, 



the mother of Zhang Zhexin made Zhang Zhexin dressed and clothed by his mother in a lot of 
clothes such as fifteen suits of clothes.His mother was attacking him so He was having a lot of 
injuries to his head and body from 1987 to 1988.3. September 1994 to July 2000: 
TANGGUROAD PRIMARY SCHOOL.4.November 2004 to July 2006:DONGGOU MIDDLE 
SCHOOL.5.September 2006 to late March 2007: IN ONE HIGH SCHOOL(ENGLISH: 60 
POINTS,NO.0172695)(GEOGRAPHY: 63 POINTS,NO.0172696)(MATH: 99 
POINTS,NO.0172697)(CHINESE: 61 POINTS,NO.0172698).6.April 2007 to present: Zhang 
Zhexin has created his absolute advantage.Zhang Zhexin has learnt a lot useful things such as, 
why Zhang Zhexin should help investors(shareholders) and customers and employees and who the 
biggest customers and shareholders are,how Zhang Zhexin can manage companies better, and how 
to buy excellent subsidiary companies better and how to help shareholders earn more money. 
Zhang Zhexin has created a lot of useful resourses because Zhang Zhexin knows who can give 
him resourses and who Zhang Zhexin should help. 
 
The spoken English of Zhang Zhexin is not very good,but Zhang Zhexin ,who has English 
dictionary and computer, has excellent interpersonal and written and verbal communication skills. 
 
Zhang Zhexin has a combination of attention to detail, and the ability to hold and communicate 
the big picture. “My websites: http://www.johnzhangzhexin19870419.cn/ and 
http://www.johnzhangzhexin19870419.com.cn/ and http://www.johnzhangzhexin19870419.club/. 
My twitter is public: https://twitter.com/JohnZhang11122. My instagram is 
public:https://www.instagram.com/johnzhang19870419. I, who am not “killing the philanthropy 
geese that lay the philanthropy golden eggs”,am one absolute advantage champion for diversity 
and gender equality in the world.” 
 
Zhang Zhexin has an earned reputation for being trustworthy, with excellent judgment and 
discretion. “1.When I was born in the world ,my mother had Alzheimer disease.That is why, from 
2 years old to 8 years old , I was living in the family of my relation. I never saw my mother read 
one book .I never saw my mother study useful thing.I always told my mother ‘You should read 
some useful books or You should study some useful things.’，but my mother did not believe 
what I told my mother.My mother usually told me ‘You have a lot of diseases.’ but I did not 
believe that I had a lot of diseases. My mother ate a lot of drugs every day because my mother 
thought she had a lot of diseases every day.My mother thought that I should eat a lot of drugs 
every day,but I did not eat drugs every day because I did not think that I had diseases.My father 
usually told me “Eating a lot of drugs can make people foolish.”because my father knew my 
mother ate a lot of drugs every day.2.I believe truth .I do not believe mistake.My medical 
company and I should help investors(shareholders) and customers and employees.The daughter(s) 
of Warren E. Buffett and the son(s) of Warren E. Buffett are the biggest 
investors(shareholders)and customers.The subsidiary companies of Warren E. Buffett are 
employees and investors(shareholders). 3.John Davison Rockefeller used oil company to earn a lot 
of money, but John Davison Rockefeller did not use philanthropy foundation to earn a lot of 
money.” 
 
Zhang Zhexin has excellent analytical and problem-solving skills, including the ability to identify 



potential risks, and to know when they can be handled internally and when to bring in external 
resources and expertise.Zhang Zhexin has ability to adapt as needed, self-manage, prioritize 
between, and manage multiple demands.“1.The safe problem is the biggest problem.A lot of 
people know the daughter(s) of Warren E. Buffett and the son(s) of Warren E. Buffett etc will 
donate a lot of money.If the daughter(s) of Warren E. Buffett and the son(s) of Warren E. Buffett 
etc lose a lot of money, a lot of people can build a lot of houses near the daughter(s) of Warren E. 
Buffett and the son(s) of Warren E. Buffett etc and a lot of people can always attack the 
daughter(s) of Warren E. Buffett and the son(s) of Warren E. Buffett etc.If my medical company 
and I can help the daughter(s) of Warren E. Buffett and the son(s) of Warren E. Buffett etc earn 
200 billion dollars to 2000 billion dollars, no person can always attack the daughter(s) of Warren 
E. Buffett and the son(s) of Warren E. Buffett etc.2.I need to solve the most important things that 
no person can solve:1. Help the daughter(s) of Warren E. Buffett and the son(s) of Warren E. 
Buffett earn 200 billion dollars to 2000 billion dollars from my medical company.2.Buy two 
subsidiary companies of Warren E. Buffett.3.I can use my medical company to help the people in 
the NoVo Foundation etc.4.A lot of investors(shareholders)and customers and employees will 
know my medical company can give them the biggest opportunity.” 
 
Zhang Zhexin has demonstrated ability to inspire and lead the development of collaborative, 
cross-functional teams.Zhang Zhexin has patience, kindness and strengths-based leadership: 
someone who sees value in every person and communicates respect and encouragement to people 
at all levels.“My medical company will buy a lot of excellent subsidiary companies.The 
people ,who are from NoVo Foundation,Women's Building NYC, WomenBuildersCouncil etc, 
can work in my medical company at any time.My medical company will always help the people 
who are from NoVo Foundation,Women's Building NYC, WomenBuildersCouncil etc.My 
medical company and I should help investors(shareholders) and customers and employees.The 
daughter(s) of Warren E. Buffett and the son(s) of Warren E. Buffett are the biggest 
investors(shareholders)and customers.The subsidiary companies of Warren E. Buffett are 
employees and investors(shareholders). ” 
 
Zhang Zhexin is optimistic and resourceful, with strong self-awareness, cultural competence, 
emotional intelligence, and humility.“1.My medical company will be the biggest philanthropy 
goose that will lay the biggest philanthropy golden eggs.Now the good customers give my medical 
company small philanthropy golden eggs and in the future my medical company will give the 
good customers big philanthropy golden eggs. People need a lot of good customers(the 
philanthropy geese) that lay a lot of philanthropy golden eggs.People should not kill the good 
customers(the philanthropy geese) that lay the philanthropy golden eggs.2.I need H-1B of NoVo 
Foundation or H-2B of NoVo Foundation so that I can better help the daughter(s) of Warren E. 
Buffett and the son(s) of Warren E. Buffett and NoVo Foundation etc in the USA now.” 
 
DS160 AND PROFILE OF ZHANG 
ZHEXIN:www.johnzhangzhexin19870419.cn/MYDS160ANDPROFILE.pdf 
 
The relation between NoVo Foundation and Zhang Zhexin:1.Zhang Zhexin will set up his medical 
company.The medical company of Zhang Zhexin will help the son(s) of Warren E. Buffett and the 



daughter(s) of Warren E. Buffett earn 200 billion dollars to 2000 billion dollars from his medical 
company in the future.2.Peter Buffett,who is the son of Warren E. Buffett,is the founder of NoVo 
Foundation.Zhang Zhexin can help Peter Buffett earn a lot of money from his medical company.If 
Peter Buffett earns a lot of money from the medical company of Zhang Zhexin, Peter Buffett can 
provide NoVo Foundation with more money.3.The daughter(s) of Warren E. Buffett and the son(s) 
of Warren E. Buffett and NoVo Foundation are the the biggest investors(shareholders)and 
customers and employees of the medical company of Zhang Zhexin.Zhang Zhexin and his medical 
company will always help them. 
 
(You can investigate my mother’s medicare card record.) 
 
The evidence of why the mother of Zhang Zhexin has Alzheimer disease:1.The mother of Zhang 
Zhexin eats a lot of drugs every day(Zhang Zhexin helped his mother pay the fine of medical 
insurance card of his mother in 2013 because the mother of Zhang Zhexin and her neighbors used 
medical insurance card of the mother of Zhang Zhexin to buy a lot of drugs.).2. The mother of 
Zhang Zhexin does not read book. (From 1988 to 1994, Zhang Zhexin was living in the family of 
my relation.When Zhang Zhexin was 2 years old, the weather being very hot, the mother of Zhang 
Zhexin made Zhang Zhexin dressed and clothed by his mother in a lot of clothes such as fifteen 
suits of clothes.His mother was attacking him so He was having a lot of injuries to his head and 
body from 1987 to 1988.) 
 
The evidence of the ability of Zhang Zhexin “1.If your mother thinks you should eat a lot of drugs 
every day, what should you do? If you eat a lot of drugs every day, we can think that you will 
have Alzheimer disease.The mother of Zhang Zhexin had Alzheimer disease, but Zhang Zhexin 
has created his absolute advantage.2.A lot of people can not use absoulte advantage to prove why 
they has the ability of John Davison Rockefeller,but Zhang Zhexin can use his absoulte advantage 
to prove that Zhang Zhexin has the ability of John Davison Rockefeller.3.The people, who are like 
the son(s) of Warren E. Buffett and the daughter(s) of Warren E. Buffett ,need the help of Zhang 
Zhexin. Zhang Zhexin can help the son(s) of Warren E. Buffett and the daughter(s) of Warren E. 
Buffett earn 200 billion dollars to 2000 billion dollars from his medical company in the 
future.Zhang Zhexin can help a lot of people earn a lot of money from his medical company in the 
future.”4.Now the US visa officer in China can question Zhang Zhexin about why Zhang Zhexin 
thinks “If Zhang Zhexin manages one million dollars, Zhang Zhexin can use one million dollars to 
earn a rate of 30% to 50% compounded annually. If Zhang Zhexin manages 100 billion dollars, 
Zhang Zhexin can use 100 billion dollars to earn a rate of 10% to 30% compounded annually.If 
Zhang Zhexin manages one million dollars, Zhang Zhexin can use one million dollars to earn a 
rate of 30% to 50% compounded annually. If Zhang Zhexin manages 100 billion dollars, Zhang 
Zhexin can use 100 billion dollars to earn a rate of 10% to 30% compounded annually.For 
example: If Zhang Zhexin has 1 million yuan in 2019, Zhang Zhexin will have 1.3 million yuan in 
2020. Zhang Zhexin can use 1 million yuan to earn a rate of 30% compounded annually at 
least.”Zhang Zhexin can tell the US visa officer the answer. The US visa officer can know why 
Zhang Zhexin can earn a lot of money.The US visa officer can know why Zhang Zhexin can help 
the son(s) of Warren E. Buffett and the daughter(s) of Warren E. Buffett and NoVo Foundation 
and a lot of people earn a lot of money. 



 
Why does Zhang Zhexin need one job of NoVo Foundation (Interim COO) now:1.At the NoVo 
Foundation,Zhang Zhexin needs to meet , demonstrated experience providing strategic and 
operational leadership in a social sector organization,ideally including foundation and 
grantmaking experience and at least seven years’ senior level experience as COO/CFO, Director 
of Operations, Executive, Deputy, HR 
Director w/ operations functions or comparable role, including managing legal compliance and 
contracting, and direct hands-on experience overseeing and/or directing nonprofit finance, 
budgeting, 
and operations so that Zhang Zhexin can know what Zhang Zhexin can learn from them and how 
Zhang Zhexin can better help them and how the medical company of Zhang Zhexin can cooperate 
with them in the future.2.Zhang Zhexin needs to know the use of technology, including 
cloud-based computing, project management, and communications tools at NoVo Foundation so 
that Zhang Zhexin can provide NoVo Foundation with the better use of technology in the 
future.3.Zhang Zhexin,who has exceptional personnel and project management skills with high 
ability,has created his absolute advantage(the first absolute advantage) . Zhang Zhexin will define 
and communicate action steps and objectives, and lead teams in meeting them at the NoVo 
Foundation because Zhang Zhexin,who has the ability of John Davison Rockefeller, will create 
the next absolute advantage(the second absolute advantage) .Zhang Zhexin will accomplish his 
mission, vision and values:Zhang Zhexin and his medical company will tell other people that the 
people all over the world, who want(s) to develop philanthropy， should have the same good 
result.UNITED FOR THE FUTURE.4.Zhang Zhexin, who has experience in successfully 
managing and leading diverse, complex projects with multiple stakeholders,facilities, real estate 
and capital project experience, will use the shares of his medical company to buy a lot of excellent 
subsidiary companies in the future.The son(s) of Warren E. Buffett and the daughter(s) of Warren 
E. Buffett and NoVo Foundation etc will be the biggest investors(shareholders)and customers and 
employees of the medical company of Zhang Zhexin.Zhang Zhexin,who can demonstrate 
significant evidence of equivalent experience and training, has the ability of John Davison 
Rockefeller so NoVo Foundation does not need MBA or CPA or a U.S. bachelor’s or higher 
degree of Zhang Zhexin. 
 
The friendly American marriage of Zhang Zhexin:Zhang Zhexin has absolute advantage.Zhang 
Zhexin will have absolute advantage American marriage. Zhang Zhexin will marry Phoebe Gates 
in the future. 
 
The mission, vision and values of Zhang Zhexin“I have created my absolute advantage.If the 
daughter(s) of Warren E. Buffett and the son(s) of Warren E. Buffett do not have good result, I 
should not have good result.Developing philanthropy should not be THE FARMER AND THE 
VIPER:Kindness is thrown away upon the evil.Choice is better than effort.The farmer should not 
choose the viper.The farmer should choose the goose that lays the golden eggs.My medical 
company and I will tell the other people that the people all over the world, who want(s) to develop 
philanthropy，should have the same good result.UNITED FOR THE FUTURE.” 
 
Copies of documents submitted are exact photocopies of unaltered original documents and I 



understand that I may be required to submit original documents to an Immigration or Consular 
official at a later date. Signature: Zhang Zhexin 
 
The US visa officer in China needs some data.Now Zhang Zhexin needs to receive from NoVo 
Foundation, I-797 ,I-129(copy of I-129),and what NoVo Foundation needs to send Zhang 
Zhexin.(Zhang Zhexin needs H1B or H2B of NoVo Foundation.)The mailing address of Zhang 
Zhexin : 上 海 浦 东 大 团 永 定 南 路 169 号 （ The mailing address of Zhang Zhexin : 
NO.169,YONGDINGNAN Road,DATUAN TOWN,PUDONG DISTRICT,SHANGHAI. ） The 
cellphone number of Zhang Zhexin :8618317053716. My name: 张哲新（ My name:Zhang 
Zhexin) 
 
Zhang Zhexin knows how to meet visa officer in China so that Zhang Zhexin can successfully go 
to the NoVo Foundation quickly. 
 
H-2B:Describe the demands of the job, not the personal qualifications of the potential H-2B visa 
recipient. 
 
If H-2B is easy, NoVo Foundation can give Zhang Zhexin H-2B.H-1B and H-2B are the same.We 
only need to know what we should do in the future. 
 
How can you contact Zhang Zhexin:One.the US visa officer in China needs some data.Now Zhang 
Zhexin needs to receive from NoVo Foundation, I-797 ,I-129(copy of I-129),and what NoVo 
Foundation needs to send Zhang Zhexin.(Zhang Zhexin needs H1B or H2B of NoVo 
Foundation.)The mailing address of Zhang Zhexin :上海浦东大团永定南路 169 号（The 
mailing address of Zhang Zhexin : NO.169,YONGDINGNAN Road,DATUAN TOWN,PUDONG 
DISTRICT,SHANGHAI.） 
 
Two.you can use cellphone to contact my cellphone.This is my cellphone:8618317053716.My 
spoken English is not very good.You need ,one person who can speak Chinese language, to 
contact me. 
 
Three.you can use your American Twitter to contact Zhang Zhexin American Twitter.This is my 
American Twitter:https://twitter.com/JohnZhang11122. 
 
Four. NoVo Foundation knows two emails of Zhang Zhexin because Zhang Zhexin has described 
and submitted my LOI for The Life Story Grants.The username of Zhang Zhexin is contactwb.The 
title of Zhang Zhexin is HELP WOMEN BETTER IN THE FUTURE.The two emails of Zhang 
Zhexin:...... NoVo Foundation can contact the two emails of Zhang Zhexin.The writen English of 
Zhang Zhexin is very good. Zhang Zhexin can clearly know what you write. 
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(You can investigate my mother’s medicare card record.) 
 
The evidence of why the mother of Zhang Zhexin has Alzheimer disease:1.The mother of Zhang 
Zhexin eats a lot of drugs every day(Zhang Zhexin helped his mother pay the fine of medical 
insurance card of his mother in 2013 because the mother of Zhang Zhexin and her neighbors used 
medical insurance card of the mother of Zhang Zhexin to buy a lot of drugs.).2. The mother of 



Zhang Zhexin does not read book. (From 1988 to 1994, Zhang Zhexin was living in the family of 
my relation.When Zhang Zhexin was 2 years old, the weather being very hot, the mother of Zhang 
Zhexin made Zhang Zhexin dressed and clothed by his mother in a lot of clothes such as fifteen 
suits of clothes.His mother was attacking him so He was having a lot of injuries to his head and 
body from 1987 to 1988.) 
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The evidence of certificate of Zhang Zhexin:1.September 1994 to 

July 2000: TANGGUROAD PRIMARY SCHOOL.2.November 2004 to July 

2006:DONGGOU MIDDLE SCHOOL.3.September 2006 to late March 2007: 

IN ONE HIGH SCHOOL(ENGLISH: 60 POINTS,NO.0172695)(GEOGRAPHY: 63 



POINTS,NO.0172696)(MATH: 99 POINTS,NO.0172697)(CHINESE: 61 

POINTS,NO.0172698). 

 

 



 

 







(Zhang Zhexin etc can provide a lot of evidence so that some people 

who work for the Chinese government can prove who the father of 

Zhang Zhexin and the mother of Zhang Zhexin are.) 

The evidence of the relation of Zhang Zhexin and his father and 

his mother:The ID card of the father of Zhang Zhexin is 

360621194310259013.The ID card of the mother of Zhang Zhexin is 

310101195212014146.The ID card of Zhang Zhexin is 

310108198704240519.Zhang Zhexin etc can provide a lot of evidence 

so that some people who work for the Chinese government can prove 

who the father of Zhang Zhexin and the mother of Zhang Zhexin are. 

  



 



 

The US visa officer in China needs some data.Now Zhang Zhexin 

needs to receive from NoVo Foundation, I-797 ,I-129(copy of 

I-129),and what NoVo Foundation needs to send Zhang Zhexin.(Zhang 

Zhexin needs H1B or H2B of NoVo Foundation.)The mailing address 

of Zhang Zhexin :上海浦东大团永定南路 169 号（The mailing 

address of Zhang Zhexin : NO.169,YONGDINGNAN Road,DATUAN 

TOWN,PUDONG DISTRICT,SHANGHAI.）The cellphone number of Zhang 

Zhexin :8618317053716. My name:张哲新（My name:Zhang Zhexin) 

Zhang Zhexin knows how to meet visa officer in China so that Zhang 

Zhexin can successfully go to the NoVo Foundation quickly. 
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Position Description: Interim Chief Operating Officer 
Starting: Mid-June 2019 to early July 2019 

Term: full-time position for at least six and up to nine months 

Location: NoVo Foundation office, Brooklyn, NY 

 

BACKGROUND:  The NoVo Foundation acts from the original meaning of philanthropy: the love of humanity.  

Created in 2006 by Jennifer and Peter Buffett, NoVo is a social justice foundation dedicated to the 

transformation from a world based on domination and exploitation to one that operates on the principles of 

mutual respect, collaboration, partnership, justice, and equity.   NoVo pursues this vision through 

investments and initiatives that advance adolescent girls’ rights, end violence against girls and women, 

increase social and emotional learning, promote thriving local communities, and support Indigenous 

communities.  Examples of current projects/initiatives for which NoVo is the home or sponsor include: 

 

• the Radical Hope Fund, a four-year $32 million commitment that responds to the current moment by 

supporting bold, imaginative efforts to build the movements we need for the future we imagine;  

• the Women’s Building, a 100,000+ square foot building in Chelsea, NYC - a former women’s prison that 

will serve as a hub for and provide nurturing and transformative space for those working for justice and 

equality for girls and women; and  

• the Move to End Violence a 10-year capacity building initiative to support those who are strengthening 

the movement to end violence against girls and women. 

 

NoVo’s initiatives, though varied, share a commitment to building authentic relationships with grantee 

partners and other funders, investing in and centering feminist leadership, and taking calculated risks.  A 

single set of strongly-held values -- love, interdependence, respect for lived experience, integrity, social 

justice, patient partnership, embracing risk, and radical hope -- guide everything that NoVo supports and 

builds, and how the foundation operates.  Seeing the world as it is -- and as it could be -- inspires all our 

activities.  We believe that a new code of behavior is possible, where we are all linked and not ranked.  Both 

through what we do and how we do it, we work to create the conditions for that new code to arise and to 

support others to participate.  

 

With significant growth in recent years, NoVo currently has a core operating budget of approximately $20 

million, and will make grants to organizations, special projects and initiatives totaling over $210 million this 

year.  This work is led by a staff of 35, based in our offices in Brooklyn and Kingston, and remote staff in 

Montana, Washington D.C., and Seattle, who work closely with a wide range of initiative partners and 

consultants.   

 

POSITION OVERVIEW: NoVo seeks an experienced Chief Operating Officer (COO) to lead and oversee the 

Foundation’s operations for an interim period during the parental leave of our current COO, Kelly Merryman. 

Kelly has played a central role in shaping the growth of the foundation over the past decade. She directs 

NoVo’s financial strategy and fiscal functions, oversees its information technology, facilities, and 

administrative operations, as well as being NoVo’s point person for key special projects, which currently 

includes leading NoVo’s coordination of the Women’s Building initiative, and managing the final stages of the 

transition to being fully at home in our new offices in Brooklyn, and welcoming our partners and community 

into our space.   

 

http://www.novofoundation.org/
https://novofoundation.org/radicalhope/
http://womensbuildingnyc.org/
https://www.movetoendviolence.org/our-story/novo-foundation/
https://novofoundation.org/about-us/
http://womensbuildingnyc.org/the-womens-building/
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This role offers a challenging and exciting opportunity to maintain and elevate an already outstanding 

operational infrastructure; support and coordinate the work of staff and consultant teams; keep forward 

momentum on significant projects; coordinate and communicate key information related to complex 

initiatives; and work collaboratively with the executive director and senior leadership of the foundation as a 

key partner on managing continued growth and change, guided by NoVo’s values and principles.   

 

While Kelly leaves big shoes to fill, NoVo has a committed and skilled staff team managing the Foundation’s 

operations, and a “kitchen cabinet” of long-time financial and legal counsel and consultants whose expertise 

and knowledge of the Foundation will be available to the Interim COO.  This interim period is not seen as a 

time for major shifts in how the Foundation operates, but a significant handover time is built in once Kelly 

returns, during which the Interim COO will be looked to for their insights and recommendations on any 

changes in practice and systems based on their experience.  

 

CANDIDATE PROFILE:  The successful candidate for this position will be a highly collaborative, senior-level 

nonprofit or foundation professional with deep expertise in management and operations, personnel 

management and development; financial forecasting and contracts management; growth and risk 

management; complex project management; and systems and IT integration and oversight.   

 

They will likely have gained their skills through significant experience as a seasoned foundation or social 

sector COO or Operations Director -- or as a CEO/Executive Director with deep operations knowledge -- in an 

organization whose budget, size, and complexity of operations are comparable to those of NoVo Foundation.  

Ideally, they will have stepped into an interim role before, and certainly they will bring accessibility, patience, 

and kindness, combined with an appetite for problem-solving, and the judgement, emotional intelligence and 

instincts needed to step into decision-making in a fast-moving environment.  

 

Whatever track they have taken to this point, they will also bring alignment with NoVo’s values; an aversion 

to business as usual; a proven passion for social justice, and racial and gender equity; and a commitment to 

collaboration and inclusion. And they will relish this challenge, and the opportunity to contribute their skills 

to an organization whose mission and culture are unabashedly rooted in love. 

 

KEY AREAS OF FOCUS:  Priorities may shift over the six to nine months, but the key focus areas for the Interim 

COO are anticipated to include, but not be limited to, the following:  

 

⮚ Providing support and supervision to key administrative, financial, operations, IT, facilities, and grants 

management staff – including four direct reports -- and their teams, consultants and service providers.  

This includes all management and oversight of these areas, including: 

 

o being accessible to, and providing supervision, guidance, professional development and problem-

solving support to staff, including at least two members who are newly-hired or in new positions; 

o holding and/or establishing direction for projects, assignments and their prioritization; and 

o supporting strong internal coordination and communication across departments and functions.  

 

⮚ Maintaining strong internal controls and risk-management for all financial, legal, grants management, 

and contractual matters related to NoVo’s operations and its Initiatives, including:  

 

o ensuring all governing documents including by-laws, tax filings, D&O insurance, board books and 

annual reports are maintained and available; 
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o with input and support from NoVo’s legal advisor: reviewing and approving all contracts, leases, 

insurance, and other legal documents and agreements to ensure their compliance with the law and 

with NoVo’s goals and values; 

o with input and support from NoVo’s financial consultant: overseeing financial planning, cash flow 

management, financial reporting, internal controls, accounting, investment and banking activities,  

o ensuring timely, accurate, and useful reporting to keep the Executive Director fully informed of 

important financial, facilities, and contractual matters. 

 

⮚ Overseeing facilities, and IT infrastructure to ensure that effective and efficient systems and 

infrastructure are in place to meet the needs of NoVo’s programs and initiatives, including:  

 

o overseeing the management of IT infrastructure that meets the needs of initiatives, finance, grants 

administration, communications, and other projects; 

o Coordinating with the Director of Grants Administration to maintain and strengthen NoVo’s grants-

management system and database; 

o ensuring that NoVo’s facilities are maintained to the highest standard, and ensuring a smooth and 

consistently functioning office, and business continuity in all situations. 

 

⮚ Overseeing key special projects and initiatives, maintaining their forward momentum and representing 

NoVo’s values and interests in their implementation.  Two key current projects are: 

 

o Taking leadership on the Women’s Building Initiative by supporting a newly hired Capital Projects 

Director, representing NoVo in key meetings, making and communicating decisions on the project, 

and keeping NoVo’s Executive Director informed of the Initiative’s status and key issues. 

o Providing guidance to the facilities and information technology staff to ensure the completion of 

remaining issues related to the new office construction and ensuring that protocols are set up, 

implemented and communicated related to staff, partner, and community use of offices and meeting 

spaces.  

 

⮚ Participating as a member of the Senior Management Team to both inform and communicate to staff 

about key strategic, budgetary and other issues as they arise, for example by: 

 

o Preparing for and participating in senior team meetings and bringing status updates, and best 

thinking and strategic advice on organization-level projects as needed; 

o Partnering with and supporting the Director of Organizational Development and Leadership on issues 

of personnel management, recruitment, performance management, and organizational culture; 

o Providing thought partnership and strategic guidance to the executive director on budgetary and 

organizational matters, and helping to troubleshoot issues as they arise; and 

o Bringing fresh eyes, insights and recommendations to support the COO in her return and inform the 

ongoing COO role, and possible staffing, systems, and process improvements. 

 

IDEAL EXPERIENCE: We seek candidates with as much of the following experience as possible:   

 

⮚ Alignment with NoVo’s mission, vision and values demonstrated through work, activism, and/or personal 

lived experience. 



 

NoVo is Hiring: Interim Chief Operating Officer – May 2019 Page 4 

⮚ Demonstrated experience providing strategic and operational leadership in a social sector organization, 

ideally including foundation and grantmaking experience, and definitely including a senior role in a 

setting whose size and complexity is comparable to that of NoVo.  

⮚ At least seven years’ senior level experience as COO/CFO, Director of Operations, Executive, Deputy, HR 

Director w/ operations functions or comparable role, including managing legal compliance and 

contracting, and direct hands-on experience overseeing and/or directing nonprofit finance, budgeting, 

and operations; previous interim CEO or COO experience highly preferred. 

⮚ Experience, aptitude and enthusiasm for the use of technology, including cloud-based computing, project 

management, and communications tools; previous grants management and salesforce experience highly 

preferred. 

⮚ Exceptional personnel and project management skills with high ability in defining and communicating 

action steps and objectives, and leading teams in meeting them. 

⮚ Experience in successfully managing and leading diverse, complex projects with multiple stakeholders; 

facilities, real estate and capital project experience would be a plus but not required.  

 

While professional qualifications in a relevant field (e.g. MBA, CPA) are very helpful, they are not required 

when a candidate can demonstrate significant evidence of equivalent experience and training.   

 

IDEAL ATTRIBUTES: We seek candidates with as many of the following attributes as possible:   

 

⮚ A combination of attention to detail, and the ability to hold and communicate the big picture; 

⮚ Optimistic and resourceful, with strong self-awareness, cultural competence, emotional intelligence, and 

humility;  

⮚ Excellent analytical and problem-solving skills, including the ability to identify potential risks, and to know 

when they can be handled internally and when to bring in external resources and expertise;  

⮚ Excellent interpersonal and written and verbal communication skills;  

⮚ An earned reputation for being trustworthy, with excellent judgment and discretion;  

⮚ Ability to adapt as needed, self-manage, prioritize between, and manage multiple demands;  

⮚ Demonstrated ability to inspire and lead the development of collaborative, cross-functional teams; 

⮚ Patience, kindness and strengths-based leadership: someone who sees value in every person and 

communicates respect and encouragement to people at all levels. 

 

COMPENSATION: This is a full-time, temporary position based at our office in Brooklyn, New York. NoVo will 

work with the selected individual to design an independent contract or temporary employment agreement.   

The salary will be determined upon hiring but will be generous and commensurate with the expectations of a 

senior position for a seasoned leader, and in-line with similar transition management positions in the 

philanthropic sector.   

 

APPLICATIONS:  Qualified applicants should submit a resume and substantive cover letter that makes the 

case for relevant experience and values alignment. Please submit applications in pdf format with subject line 

“Interim COO” to jobs@novofoundation.org, as soon as possible and no later than end of May 2019.   

 

Applications will be reviewed on a rolling basis as they are received – so early submissions are strongly 

encouraged.  The position will remain open until filled, with the goal of having the Interim COO on board as 

early as mid-June and no later than late July 2019. This search is being supported by Paula Morris and Cory 

Pohley of Bandwidth Consulting, and questions can be directed to pauladpm25@gmail.com. 

mailto:jobs@novofoundation.org
mailto:pauladpm25@gmail.com
mailto:pauladpm25@gmail.com

